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HHOJIOKEHUME
00 06padoTKe U 3aMUTE NEPCOHATLHBIX AAHHBIX Pa0OTHUKOB

1. OBIIME IOJIOKEHU S

1.1. Hacrosamee Ionosxkenne o 3aI0UTE MEPCOHANbHBIX JAHHBIX pa00THHKOB YCTaHaBJIMBAET HOPSIOK
TIONMy4ICHNS, yueTa, 00pabOoTKHU, HAKOIIEHUS H XPaHEHHS AOKYMEHTOB, CONCPKALIUX CBEAEHUS, OTHECEHHBIE
K [IEPCOHATBHBIM TaHHBIM pabotHukoB MAOY JIO]] TFOCILIOP «Onmmmuiickuity. PaGoTaukamu
CUHTAIOTCS JIMIA, PabOTAIOIIHKE IO TPYAOBOMY JIOTOBODY.

1.2. Llensio Hacrosumero [TooxkeHus sBiseTcs HCIIOJHCHHUE 3aKoHOoaTebeTBa PO B 06macTy 3amuTe
[IEPCOHATBHBIX JAHHBIX.

1.3. K axtam 06s3aTeNbHBIM K HCIOMHEHHIO OTHOCSTCS 3aKOHOJATEeNCTBO PO B chepe 3amuTer
MH(OPMALKH, & TAKKE [IPUHSATHIE HA €T0 OCHOBAHHH JOKAIbHEE HOpMaTuBHBIC akThl MAOY JIO[I
JIOCHIOP «OnuMmuitckminy.

1.4. Hactosmee [Tonoxxenne 06 00paboTKe U 3ammuTe [ICPCOHANIBHBIX JAHHBIX TOJDKHO OBITH MOIITHCAHO
AUPCKTOPOM, U BCE PAOOTHHUKM JIOJDKHBI OBITh MHCHMEHHO MO POCTIHCEH O3HAKOMJIEHBI C HUM.

2. TIOHATHE Y COCTAB IEPCOHAJIBHBIX JAHHBIX

2.1. Ilon mepcoHanbHBIMU JIAHHBIMU PaGOTHHKOB TOHHMAETCS MHpOpMAIHs, HeoOX0MHMas PaboTONATENIO B
CBA3H C TPY/IOBBIMH OTHOIICHHAMY U KACAIOLIASCS KOHKPETHOTO PAGOTHUKA, A TAKKE CBEACHHS O daxrax,
COOBITHAX M 0BCTOATEBCTBAX KHU3HH paGOTHUKA, NO3BOJIAIOIIIE HACHTUDUITUPOBATH €TI0 THYHOCTE.
2.2. Cocras nepcoHaIbHBIX MaHHBIX PAGOTHHKA:

- aHKeTa,

- o0pasoBanue;

- CBEJICHUS O TPYJJOBOM H OOILEM CTaXKe;

- CBEJICHUS O MPEJBIAYLIEM MecTe paboThI;

- CBEJICHHUS O COCTaBE CEMBH,

- IACIIOPTHbIE JJAaHHELIE,

- CBEJICHUS O BOMHCKOM YYETE;

- CBEJICHUS 0 3apaboTHOM I1aTe COTpyIHHKA;

- CBEJICHUS O COLUABHBIX JIBIOTaX; :

- CHeIHAJIbHOCTE;

- 3aHEMAaeMasi TOJKHOCTB,

- pasmep 3apabOTHOIM IJ1aThI;

- HAJIMYHE CYTUMOCTEH;

- aZipec MeCTa JKUTEIILCTBA,;

- IOMalIHu Tenedoxn;

- COZIepKaHKe TPYAOBOTO JIOrOBOPA;

- CONEpKaHNE NCKIapallHy, II0AaBAEMOH B HAJIOTOBYIO HHCIIEKIIHIO;

- HOJUTHHHUKH ¥ KOIIMH [PUKA30B 110 JIIIHOMY COCTABY;
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- JIMIHEIC [Ie/1a ¥ TPYIOBBIE KHIKKH COTPYIHHKOB;

- OCHOBAHHSI K IIPUKa3aM 110 TMIHOMY COCTaBY;

- [ieN1a, coAeprKalue MaTeprasl [0 MOBBIIEHHO KBATM(UKALUY U TIEPEIIOrOTOBKE COTPYIHUKOB, UX
aTTeCTALlMH, CIIY>KEOHBIM PacCiIeT0BaHHM;

- KOIIMH OTHCTOB, HANPABIISICMBIE B OPTaHbI CTATHCTHKH,

- KOIIMU IOKYMEHTOB 00 00pa3zoBaHUH; _

- Pe3YJIbTAaThl MEMIIMHCKOTO 0OCIEN0OBAHHUS HA IPEAMET FOJHOCTH K OCYIIECTBJIEHHUIO TPYIOBBIX
00s13aHHOCTEI;

- Gotorpadmu u uHBIE cBeNEHNS, OTHOCAIHECS K IICPCOHANBHBIM JaHHEIM paGOTHHUKA;

- PEKOMEH/IaIMH, XapaKTEPUCTHKH U T.II.

2.3. Yxa3aHHbIE B 11.2.2. CBEJICHHS ABIISIOTCS KOHQUIEHIHAIBHBIMHA U HE TIOJIJTeXKAT PasTIalleHNuIo HHaYe
KaK II0 OCHOBAaHUAM, IIPEIyCMOTPEHHBIM 3aKOHONATENLCTBOM PD.

3. OBSI3BAHHOCTHU PABOTOJIATEJIS

3.1. B nenax ucnonuenus tpeGosanuii 3aKoHonaTenbcTBa PO npu 06paboTke mepcoHabHbIK JIaHHBIX, BCE
pabotaukn MAOY OJ JIOCILIOP «OmumMimiickiiy AOJDKHBL UCTIONHATE yCTAHOBJIEHHBIH MOPSIIOK
paboTer

3.1.1. PaboTa ¢ mepcoHaNbHBIME JAHHBIMU PabOTHHKOB NOJDKHA HE HAPYIIATE TpeOoBaHui
3aKOHOZATeNbCTBA PD U JIOKAIBHBIX HOPMATHBHBIX AKTOB OpraHu3aluy, 1 JJ0JDKHA OBITh HENOCPEICTBEHHO
CBA3aHA C OCYIIECTBICHHEM HMH CBOHX TPYIOBBIX (ByHKIHL.

3.1.2. Ilpu c60pe i 06paboTKe MEPCOHATBHBIX TAHHBIX paboTHHKA paboTOAATEND HOIKEH
pyxoBoacTeoBathcs Koncrutymmeit PO, TpynoseiM koxekcom PO 1 HHBIMK (benepanbHbIME 3aK0HAMH.
3.1.3. IlepconanbHble JaHHBIE PAGOTHUKOB JOJIKHBI GBITh IIOJIyMCHBI TOJIBKO HEMOCPENCTBEHHO Y HETO.
Ecnu m1st 06paGoTku ero maHHBIX WM UX HOJTyHCHHUS IIPUBJICKACTCS TPETHH JIUAIA, TO PaOOTHHK JOJDKEH
A4Tb IPEIBAPUTENBHOE MMCHMEHHOE COrTacke Ha 9T0. OHOBpPEMEHHO pabOTHHK JIOIDKEH GBITH YBeOMIIEH
O LensX cO0pa HHPOPMAITHH, HCTOYHUKAX €€ TTOIyIeHHUS, A TAKKE O HOCJIEICTBUSIX OTKA3a OT
IIPEAOCTABIICHAS IUCBMEHHOTO COTJIACHS Ha ¢60p HHDOPMAIHH..

3.1.4. TlepconanbHble naHHBIe PAGOTHAKA O €ro HOJIMTHYICCKUX, PEJTUTHO3HBIX M HHBIX YOEKICHHSX,
YaCTHOH JKH3HH, a TAKXKE YWIEHCTBE B OOIIECTBEHHBIX U IpO¢COIO3HBIX OPraHU3alMAX HE TOIEKAT cbopy
KOMIIaHHEH, €CITi MHOE HE IIPeyCMOTPEHO 3aKOHOAATEIHCTBOM.

3.1.5. 3amuTa NepCOHaNBHBIX JJAHHBIX paboTHHKA OIDKHA 06ECIIEUNBATECS MOMHOCTBIO 33 CUeT
paboronmares.

3.1.6. Komnanwust o0si3ana mpu mpreMe Ha paboTy, a TakKe MpHu JTFOOBIX U3MEHEHUSIX IIpaBUI pabOTEI ¢
IIEPCOHATLHBIMU JAHHBIMU 0053aHa IINCHMEHHOTO 3HAKOMHUTD ¢ HUMH BCEX paboTHHKOB.

3.1.7. MAOY O JIOCIIOP «OnuMmuiickuity He aMeer TIpaBO NPUHYXAATh PAOOTHUKOB K OTKA3y OT
CBOMX IIpaB Ha 3aIUTY ITIE€PCOHABHBIX JAHHDIX.

4. ObA3AHHOCTU PABOTHHKA

PaboTHuk 00s3an:

4.1. Ilepenars pabotomaTento Bce TICpCOHANBHBIC IAHHBIE, YKA3aHHBIE B COOTBETCTRYIOLINX JIOKyMEHTaXx.
4.2. B ycTaHOBJIEHHBIH TpaBHIaMu CPOK c006ImaTh paboToAaTeNTI0 06 H3MEHEHHH CBOKX [IEPCOHATBHEIX
JIAHHBIX.

5. IPABA PABOTHHUKA

PaboTHHK nMeeT mpaBo:

5.1. Ha mpocMOTp nepcoHanbHOi uH(pOpManuy, umerowmeiics y pabotozaters.

5.2. Ha cBoGomHbI GecILTaTHbIH 1 HEOTPaHMYCHHBIN IOCTYI K CBOUM NEPCOHATBHBIM JIAHHBIM, B TOM YHCJIE
TIpaBO Ha MOJTYICHUE MOATBEPKIAMOLIMX IOKYMEHTOB B BHJIE CIIPABOK, KO WX B BHJIE HHOTO JIPYTOro
OQHIHAIBHOTO JOKYMEHTA.

5.3. Ha 1mocTyn K MeIMIMHCKAM JaHHBIM ¢ TIOMOLIBIO MEIMIMHCKOTO CIENUAINCTa II0 CBOEMY BEIGODY.

5.4. TpeboBaTh BHECTH H3MEHECHUS HIIH YIAIHATE MEPCOHABHYIO HH(OPMALIHIO, OIyIEHHYIO
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paboTozmateneM B HAPYIIEHHE HACTOSIIHNX paBHIL. MI3MEHEHHs BHOCATCS Ha OCHOBAHHY [IHCEMEHHOLO
3asIBJIEHUS paOOTHHUKA.

5.5. Ilotpe6oBats 0T paGoTonaTens H3BECTHTE BCCX JIMII, paHEe MOJIYMBIIKX 110 BUHE paboTomaTe s
HCIIOJIHBIE HIIH HCBEPHBIE IIEPCOHATBHEIE JaHHBIE O PAGOTHHKE.

5.6. OGxanoBath B cyne6HOM TIOpSZIKE JIOObIE HETIPABOMEPHBIE EHCTBHS MK OesneiicTBre paboronatens
IpH 00paboTKe U 3allKTE TIEPCOHATBHBIX TAHHBIX paboTHuKa.

6. CbOP, OBPABOTKA I XPAHEHUE HEPCOHAJIBHBIX JAHHBIX

6.1. O6paboTka nMepcOHATBHBIX AAHHBIX paboTHHKA - 3TO MONTyYeHHe MH(QOPMALINH U3 Pa3IHYHbIX
HCTOYHUKOB, €€ XpaHeHHe, 00paboTKa, a TaKxke JI06oe ApYTroe HUCIIOIh30BaHHE,

6.2. IlepcoHasnbHbIe IAHHEIE IPEAOCTABIISIOTCS. CAMIM PabOTHUKOM ITyTeM 3aII0NHEHUS AHKETEI
YCTaHOBJIICHHOH (hopMBI. PaGoTonarens o6s3an TIpH MX TIOJy4EHUH IPOBEPUTH 3asIBICHHBIC JaHHBIC
HPEBSBICHHBIM ITOATBEPKAAIOLINAM TOKYMEHTAM.

6.2.1. AHKeTa COZepXUT BOIIPOCHI 0 NICPCOHANIBHBIX JaHHBIX pabOTHHKA.

6.2.2. AHKeTa I0JKHA GBIT 3aI0THEHA PabOTHHUKOM JIHYHO. Bee oSt aHKeThl TOIDKHEL OBITh 3aII0JHEHEL, a
IPH OTCYTCTBUY HH(OPMAITHH B COOTBETCTBYIOLIEH TOTIE TOJIKEH CTaBUTLCA Ipovepk. Cokpamienus npu
3allOJIHEHHH aHKETBI He JOIYCKAIOTCS, TAKXKe KaK W MCIIPABICHIS 1 3auepkuBanus. B aTom ciyuae
PaboTHUK 00sI3aH 3aIOTHATE aHKETY 3aHOBO.

6.2.3. AHKeTa pabOTHHKA XPAHHTCS B JINYHOM Jiejie Y OTBETCTBEHHOTO JIMIIa pabOTONATENSI BMECTE C
IIPEAOCTABIICHHBIMH JIOKYMEHTAMH.

6.2.4. JI4HOE N0 BKIIIOYAET JIBE [[BETHDIC ¢ororpatduu paboTHuKa 3 Ha 4 oM.

6.2.5. Jlnanoe neno mocie mpexparenus TPYNOBOTO I0r0BOPA € COTPYAHUKOM TIEPENAETCS B apXHB, U
XPaHHUTCS YCTAHOBIICHHBIC 3aKOHOATEIBCTBOM CPOKH.

7. IEPEJTAYA TIEPCOHAJIbHBIX TAHHBIX

7.1. Tlpu ocyImmecTBICHHY NEpeTaul MePCOHATBHBIX TaHHBIX PabOTHHKOB TPETHUM JIUIAM PaboToNATENb
00s13aH:

- He COO0IIATh epCoHabHbIE JaHHbIE 663 TIOJIyICHHOT0 MMCbMEHHOIO COINIAcHs pabOTHHKA, KpOME
CJIy4acB, KOrja TAKUe 00SA3aHHOCTH YCTAHOBJICHEI 3aKOHOJATEIBCTBOM; '

- HC IIEpENaBaTh NEPCOHAIbHBIC TaHHBIE pabOTHHKA ISl HCIIOJIb30BAHMS B KOMMEDPYECKHX IIEJIIX;

- Tpe6OBATE OT TPETHUX JIHI] COOIIONEHHUS IPABUIT paOOTHI ¢ HEPCOHATBHBIMU JAHHBIMHE, 2 TAKXKE
TIPENOCTABIICHHSA MICEMEHHOTO TIOATBEPIKIEHHS HCIOIb30BAHMS [IEPCOHATBHBIX IAHHBIX B HOpSIIIKE,
TIPEAYCMOTPCHHBIX HACTOSIIMM IIOJIOKEHHEM O 3aIHTE TIEPCOHATbHBIX JTAHHBIX;

- 1aBaTh JOCTYII K IEPCOHANILHBIM JAHHBIM TOJLKO JIMIIAM, HMEIOITAM COOTBETCTBYIOLIUH OMYCK H
HCIOJIB3YIONIMX MX TOJIBKO JUTSl BBIIONHEHHS KOHKPETHBIX MOTHOMOYH I

- He UCTpebOoBaTh HHOOPMALIUIO O COCTOSHUM 3/10POBbS PabOTHHKA, 32 HCKIFOUEHHEM JaHHBIX, KOTOpBIE
MOT'YT IOBJIUATE Ha HCIIOHEHHE PabOTHIKOM CBOMX TPYIOBBIX 06S3aHHOCTELL.

8. IOCTYII K IIEPCOHAJIBHBIM JIAHHBIM COTPYIHUKA

8.1. BHyTpeHHHI noCTyN (MCIONB30BaHMEe HHpOpMaIMK paboTHUKAMHU KOMIIaHUN).

[IpaBo mocryma Kk mepcoHaTBHBIM JaHHBIM paboTHHKA HMEIOT: .
- PYKOBOJUTEND IPEIPUSITHS,

- CIIEMHAITHCT 110 KaJpam;

- COTPYAHUKH OyXTalTepHu, B Ipeeiiax CBoeil KOMIIETeHIIHH;

- caM pabOTHHK.

8.2. Bremmwmit focTyn (rocyapcTBeHHbIE CTPYKTYPHI). :
ITepconanbrbe TaHHBIE PaGOTHHKOB MOTYT IPENOCTABIIATECS TONBKO 110 3aIPOCY KOMIIETEHTHBIX OPTaHOB,
HUMEIOUINX COOTBETCTBYIOIIHE TIOTHOMOYHS:

- bemepanbHas Hanorosas ciyx6a;

- IPaBOOXPaHUTELHBIE OPraHbl;
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- OpraHbl CTATHCTHKH,
- OIOPO KPENUTHBIX HCTOPHIA;

- BOGHKOMATEI,

- OPraHbl COLUAIEHOTIO CTPAXOBAHHS,

- ICHCHOHHBIE ()OHIBL;

- O3 /IC/ICHNsT MYHUIIMIIANBHEIX OPraHOB YIIPaBIIEHES,

8.3. Jlpyrue oprannsanun (TpeThu nmna).

Ceenenus o paGoTHuKe (B TOM 9HCIe YBOJICHHOM M3 JaHHBIX apXHUBA) IPEIOCTABISIOTCS TPETHHUM JIMIAM Ha
OCHOBAHHH ITICBMEHHOT'O 3asIBJIEHHS CAMOTO paGOTHHKA.

8.4. POICTBEHHUKY W UlleHBI CeMeii.

IlepconansHsle jannble paGoTHIKA TIPENIOCTABIISIOTCS POACTBEHHAKAM ITH YIICHAM €10 CeMbH TOTBKO C
ITICHbMEHHOTO pa3peIleH st pabOTHHKA.

9. 3AIIIUTA IEPCOHAJIBLHBIX JAHHBIX PABOTHUKOB

9.1. B pamMKax peasM3anun IyHKTOB Hacrosmero ITonoxenus, tupekTop usnaer IIPUKa3 0 Ha3HAYECHUH
JIALE, OTBETCTBEHHOT'O 3a COONIOICHHE MIOPSIIKA PABOTHI ¢ HEPCOHATbHBIMU TaHHBIMH PabOTHHKOB, Ha
KOTOPOM JIeKaT BCe 00A3aHHOCTH 0 06eCIeUeHIIO KOHQHAEHIUATEHOCTH HOTYYeHHbIX JIAHHBIX, & TAKXe
OpraHu3ayu paboThl C HUMH,

9.2. Tlepenaya MHMOPMAITHH IPOUCXOIHT TONBKO B [THCEMEHHOM BHJIE. 3aIpoc J0JKeH ObITh CIe/IaH B
HCEMEHHOM BUJIE C yKa3aHUEM BCEX PEKBU3UTOB JIHIIA, salpammBaromero uadopmanuro. OTBET KOKeH
OBITh c/lenaH Ha pUPMEHHOM 6IIAHKE KOMIAHMH 1 OTIPABJICH MO0 KyphepCKOH CTyk60ii, TH60 3aKa3HEM
IIICBMOM,

9.4. Bce mosydeHHEIe MepCOHATBHbIE NaHHbIE AOJDKHBI XPAHUTBCSA B MECTE, HCKIIFOYAOIIIEM
HECaHKMOHUPOBAHHEIX JOCTYI TPETHHX JIHIL..

9.5. DnexTpoHHkBIe HocuTeH MH(POPMAIUY, IOIKHEL GBITh 3AIHICHD] KPHIITOTpaQUYeCKUMU CpeCTBAMMU
3aIlMTHI HHPOPMAIUH.

10. OTBETCTBEHHOCTD 3A PA3IJIAIIEHUE MHO®OPMAIIMU, CBSI3AHHOI C
HNEPCOHAJIBHBIMU JAHHBIMU PABOTHHKA

10.1. JIuna, npusHaHHbIC BUHOBHBIMH B HapyIICHUY MOJI0XEHNH HacTosmero [TonoxeHus o 3ammre
HEPCOHANBHBIX JAHHBIX PAOOTHUKOM IIPHUBIIECKAIOTCS K AUCHUILTMHAPHOH, a[]MUHUCTPATUBHOM, TPaKIAHCKO-
TIPABOBYIO U YTOJIOBHOM OTBETCTBEHHOCTH, B IIOPSIIKE IIPETyCMOTPEHHOM 3aKOHOAATEIHCTBOM P® 1
JIOKaJbHBIMM HOPMATHBHBIMH aKTAMH.



